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Extension Request for an Assessment Task Form
Once this form has been completed you will need to download and email it to the relevant curriculum 
coordinator:

Year 7 & 8: Ms Hall r.hall@sathyasai.nsw.edu.au
Year 9 & 10: Ms Warner s.warner@sathyasai.nsw.edu.au
Year 11 & 12: Ms Lebeter Rachael Lebeter r.lebeter@sathyasai.nsw.edu.au

Before submitting an Extension Request Form, students are asked to consider the Assessment Policy, which states: 

1. Extensions must be sought 3 days prior to the assessment due date.
2. Students must provide an independently verifiable, genuine and acceptable reason for requiring an extension.
3. The following are unlikely to be considered sufficient grounds for an extension:

- Illness in the final week preceding an assessment due date.
- Technological issues, including computer failure.

4. Students must show evidence of work completed towards the task in order for their extension to be considered.
5. Where students provide additional supporting evidence, such as a Medical Certificate, note from a parent/carer 

etc. their request may have a greater chance of being granted.
6. Submitting this form does not guarantee an extension.

Student and Assessment Details 

Name/ Year level: Today’s date: 

Subject / Assessment Item: Assessment due date: 

Reason for extension 

Parent/Carer Acknowledgement 

I, __________________________, am aware that my student is applying for an extension for this assessment.         
I verify that their reason for requesting an extension is genuine and verifiable. 

Signed: Date: 

Teacher Recommendations 

I do/do not (circle one) support this extension request. A reasonable length of time for the extension is:__________ 
Comments: 

Curriculum Coordinator’s Endorsement 
Signature: Date: 

New submission date: 
Conditions:
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